PATRICIA D. LEIN

Objective - Secure a professional position and provide professional and competent service to our members by utilizing the skills and knowledge obtained through my education, years of employment, and my own personal growth.
	 
Education

10/09 to 	Messiah College
  Present	Grantham, PA  17019
		Graduate Candidate in Master of Arts Program, School Counseling Track

9/2005 to 	Penn State University
    5/2009	Middletown, PA  17057 
		B.S. in Psychology
						
9/1997 to 	Harrisburg Area Community College
   7/2005	Harrisburg, Pennsylvania
		Completed approximately 31 credits for enrollment and transfer to Penn State University

9/1980 to 	Central Penn College (formerly Central Penn Business School) 
  4/1982	Summerdale, Pennsylvania 17025 - Associates in Specialized Business Degree 

9/1976 to 	Minersville Area High School
  6/1980	Minersville, Pennsylvania - Diploma

Employment

1/1997 to	PSEA 
  Present	400 North Third Street 
		Harrisburg, PA  17101
1/2009 to	
   Present 	Government Relations Division - HQ – Responsibilities:
· Associate for three Professionals
· Maintain fundraiser schedule and process PACE fundraising requests
· Logistics for Political Institute/Annual DPS Conference/School Counselor Conference
· Liaison for Department of Pupil Services Board
6/2008 to
   12/2008	Field Operations – HQ – Responsibilities:
· Assist with Logistics for Gettysburg Leadership Workshop, Collective Bargaining Conference and House of Delegates 
· Maintain registrations/housing for workshops/conferences/meetings
· Prepare other materials as determined and attend workshop/conference/meeting
2/2006 to
  9/2009	IT Division – HQ – Responsibilities:
· Assisted Programmer with Local Website Trainings
· Liaison for Verizon for PSEA corporate account, Dell Computer, Dell Financial Services, and Dell Commercial Credit
· Prepare and process payments for IT business purchases
· Maintain Business Recovery Plan for IT Division, including updating external contacts for PSEA’s Business Recovery Plan

1/1997 to
  2/2006	Southern Region Field Office - Associate for Southern Region Governance and three Professionals.  Responsibilities:
· Maintain database for Region Executive Board, Local Presidents, Committees, and other groups
· Logistics for Region Houses of Delegates/Region Executive Board Meetings/Retreat/Leadership Conference
· Update and maintain Southern Region Handbook
· Day-to-day operations/administrative work for Local Committees/County Coordinating Councils
		
6/1984 to 
 1/1997	   	Schmidt and Ronca, P.C.
		209 State Street
	   	Harrisburg, PA  17101
Legal Secretary/Legal Assistant to Managing Partner, James R. Ronca, Esquire.  Responsibilities:  Liaison between client and attorney and day-to-day operations
4/1982 to 
  6/1984	Meyers, Desfor & Ronca, P.C.
		400 North Second Street
		Harrisburg, PA  17101
		Legal Secretary – Responsibilities:  Routine day-to-day operations

HOBBIES

 Bike riding and participating in charity events




